CHECKLIST OF BUILDING PERMIT APPLICATION REQUIREMENTS

· Duly Accomplished Application Forms

(   )
Building Permit (Form 1)

(   )
Electrical Permit (Form 2)

(   )
Sanitary Permit (Form 3)

(   )
Mechanical Permit (Form 4)

· If Applicant is the Registered Lot Owner

(   )
Certified True Copy of Transfer                                 Certificate of Title (TCT)

(   )
Tax Declaration

(   )
Current Real Property Tax Receipt

· If Applicant is not the Registered Lot Owner

(   )
Duly Notarized Copy of the Contract of Lease or

(   )
Duly Notarized Copy of the Deed of Absolute Sale or

(   )
Duly Notarized Copy of the Sale


(   )         Memorandum of Agreement

· Minimum of Five (5) Sets of Standard Plans and Specifications Prepared, Signed and Sealed. If loan, (7) sets.
(   )
By a Duly Licensed Architect or Civil Engineer 

         (Architectural or Structural Plans)

(   )
By a Duly Licensed Sanitary Engineer or Master Plumber 

         (Plumbing or Sanitary Plans)

(   )
By a Duly Licensed Professional Electrical Engineer         

         (Electrical Plans)

(   )
By a Duly Licensed Professional Mechanical Engineer              (Mechanical Plans)

· (   )
3 Storey Building or Higher

a. Boring and/or Load Test

b. Structural Design Computation
· Estimated Cost of the Project (Prepared, Signed and Sealed by a Duly Licensed Architect or Engineer)
· Locational Clearance from the City Planning and Development Office

· Fire Safety Evaluation Clearance, From the Bureau of Fire Protection
· DOLE CERTIFICATE
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